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This Student’s Guide is the first ina new series for NTCHCY, We welcome vour comments on this volume

and encourage vou to suggest future topies for che Guide. Please share vour ideas with our staff by writing to
the Editor.

Published Septeroer, 1993

The Student’s Guide package includes this printed booklet and an accompanving audiocassette. Both the
booklet and the tape are copyright free. Readers are encouraged to copy and share these materials. but
please credit the National Information Center for Children and Youth with Disabilities (NICHCY).
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Welcome to Your [EP Il

Thic guide will tell you:
v what an IEP i
v/ why you need to be part of your IEP team
v/ how to help wtite your [EP

v and much, much more !!

Table of Confants
Whatiean [EP? ....ooviiiiininn, 4
How Do | Develop My IEP? ......ovvii 6
What to Do Before the [EP Meeting......... 6
Writing e lEP e eree e, ]
Getting Ready for the IEP Meating......... 9
Patticipating in the [EP Meating........ ... 10
Atter the IEP Meating .. ..ovvevveinis 11

Baing a patt of the team that writes your [EP
i¢ an exciting, important thing fo do.
[t'e your eduaiion — be it on planning it |

4
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What ic an [EP?

HEP stands for Individualized Education Program (1EP). The TEP 18 a written document that deseribes the
educational plan for a scudent with a disability. Your HEP talks about your disability. what skills vou need to

learn. what vou'll do in school this vear, what services vour school will provide. and where vour learning will
take place.

Why Do Studente With Dicabilitiee Need an [EPY

First, it's the Taw. The Individuals with Disabilities Education At ADEA) requires cach student with disabiities
who receives special education serviees to have an TEP — an educational program written just for him or her.

Rans

Second. the TEP helps the school meet vour special needs. Falso helps vou plan educational goals for vourselt.,
That is why itis called an TEP — because itis an individualized education plan,

What ic the Purpose of an IEPY

“The purpose of the TEP is to make sure that evervone — vou, vour family, and school staft — knows what vour
cducational program will be this vear.

Wheta ic the [EP Developed?’

The TEP is developed during an [EP meeting, where the people who are concerned with vour education meet.
discuss, and develop vour IEP goals and objectives for the nexo vear.

Who Comec to the [EP Meoting?

Your meeting can be attended by:

You

Your parents

Your teachers

Your therapists

Your counselor

Your principal

Others vou or the school think can help
plan your program.

.~
P




How Often ic the |EP Meeting Held?

The law ru]lliru that vour IEP is reviewed and revised at least once a vear. This means attending at least one

LEP meeting cach vear. However, von, vour parents, or the school can ask for more TEP meetings, if any of vou
think that it’s necessary to take another look atvour [EP.

How Long Docs an [EP Meeting Lact?

Approximatehy 30 minutes to 1 hour.

Why Should | Participate in the IEP Meeting?’

[t's vour cducational program cvervone will be discussing in the meeting. Your opinions are an important part
of this discussion.

What Should [ Do if | Want to Participate in Developing my [EPZ
There are hive basic steps:

‘Falk to vour parents and teachers.

Review last vear's [EP.

Think about vour strengths and weaknesses in school.
Write vour goals for this school vear.

Practice what vou want to sav at the meeuny,

Ut A o o —

A details on these steps are given in this booklet. Read on.
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What to Do Before the IEP Meeting

‘Tell vour family and teachers that vou are
interested in participating in vour next HEP
meeting, [tis important that vou have the support
of vour parents and teachers, because they will
play a major role in helping vou.

0 R AsKk vour parents or teachers when vour next
8 11D is duc to be revised. Write the date below.

Nexr [EP Date:

B \sk vour parents or teachers for a copy of
vour current 1P,

4 Read vour TEP carefully. The TEDP has ditter-
| ent sections. ‘These sections are listed in the
box on the right. Look at the information in the
box. Look at vour HEP. Can vou find the different
sections or this information in vour [EP?

Fall sk vour parents or teachers to explain what

is written in vour 1EP, section-by-section.
Ask questions. Make sure vou understand the
scctions and information in vour [P,

Scctions of the IEP

By law, vour IEP mustinclude certain informa-
tion about vou. This information s usually
organized into the sections listed below, When
vou look at vour current TEP, vou will probably
sce these sections or information. The new TEP
vou help develop will also have these sections
or information.

o Chrrent levels of educational perfor-
mance: Phis section includes precise
information :tbout how vou are doing in
school and sometimes in other aspects of
vour life

e What speciad cducation and related
sereiees the school will provide to vou

¢ How much of vour school day will be spent
in regular education clussrooms

e Gouls tor the vear

e Short-term objectives (the individual
steps that make up the annual goals)

e When the school will start providing ser-
vices to you and how long the serviees are
expected to last

e How the school will find out if vou are
accomplishing the goals and objectives set
for vou (called “evaluation criteria™)

o Assistive technology deviees (such as a
computer or communication board) the
school will provide to help vou

e Trunsition services you need to get ready
for life after finishing high school.
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Writing the IEP

You'll need several sheets of clean paper, and

a pencil or pen. (If vou like using a computer,
that’s inc. too. So is a tape recorder! You can also
have a friend take notes tor vou.)

Start by deseribing vour disability.

What is yvour disability caldled

How doces your disability atfect vou in
school and at home= (For example, wwhat
things in school are harder because of
your disability®)

What do you think is important for others
to know about your disability?

If vou aren’t sure what to sav, think abour what the
stitdents on the tape had to sav. How did thev
desceribe their disabilities?

Look at vour old TEDP goals and objectives.
Do vou think vou have met those goals and objec-
tives? ((This means vou can do the things histed
there.) Put a check next to the goals and objec-
tives vou have met.

What goals or objectives have you NO'I met?
Write these down on paper. "They may be impor-
tant to inctude in vour new [EP.

5 What are vour strengths and needs in cach
class or subjects Make a list. This can be
hard to do. Here are some suggestons to help vou:

o Start with clean sheets of paper. "Title one
sheet "Strengths™ and another sheet
“Needs.”

* Ask vourselt the questions on the next page
(scee the box). 'These can help vou think
about vour strengehs and needs. Write vour
tdeas down on your "Srrengths™ and “Needs™
worksheets.

Hines: 1t vou're not sure how to answer a
question, fook at the examples given. Also,
think about what the students on the tape
had to sav. How did they describe their
strengths and needs? What accommodations
did they ask for? What did thev sav thev
needed to work on it school?

Show the goals in vour ¢ld TP to vour

parents and vour teachers. Do they think you
have met these goals? What goals haven't vou
met? Add their ideas to the ist you started in Step
4 above.

Ask vour teachers what they believe your
strengehs and needs are in cach class or
subject. Write their ideas down.
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Develop new goals and objectives for this
vear, using the list of strengths and needs

vou and vour parents and teachers developed.

Describe the accommodations vou mav need
in cach class to mecet these new goals and

objectives. (See page 10 for a list of common
accommaodations.)

Think about vour plans for the future and

what vou'll do after you've finished high
school. Talk with vour parents and teachers about
what vou should be doing this vear to get ready.
This is called transition planning.

Work with vour parents and teachers to write

a draft IEP document that includes all the
information above. MNake a copy for vourselt to
take to the TEP mecerting. Make copies for every-
one else who will be ar the meceting.

What clusses do vou take Make a list.

Which is yvour best class?
What can yvou do well in this cluss*

These are vour strengths. (Example: read.
write, listen, work in groups, work alone,
draw, do vour homework...)

What helps vou do well?

I'hese can also be vour strengths. (Kxamples:
Your interest in the subject, your memory,
paticnce, determination, cffort, the help of
others (what, specificallv?), the wav the
teacher presents new information...)

What class is hardest for you?

What'’s the hardest part of this cluss for
you?

T'hese are the areas you need to work on
during the school year. (Examples: Paying
attention, reading the book, listening, staying
in the scat, remembering new information,
doing homework, doing work in groups...)

o What accommodations would help you do
better in this class?

L.ook at the hist of accommodations on page
10. Write down the ones vou think would
help vou in this hard class.

e What do you need to work on in yowr other
classes”
Go class by class and make a list of whatis
hard for vou in cach one. Be specific — for
example, in math class, vou might find “frac-
tions,” “word problems,” or some other math
skill very difficult.

L]

What uccommodations wwould help you in
cach cluss?®

For cach class, list what accommodations, if
any, would help you.




Getting Ready for the IEP Mceeting

‘Talk to vour special education teacher about
setring a time, date, and place for the TEP
meeting. Make a list of who should be there.

- Q Once the meeting ts sct, send evervone on
i vour Histan invitation like the example below,

An Invitation

Please come to my TEP meeting and share

l vour ideas.

‘ Date: Wednesday, October 231d
| Time: 2030 pam.

] .

! Place: Mecung Roons 4

£ Signed,

i

Your Name

1 p.s. I vou cannot attend this meeting,
please let me know when we can meet to
talk about my [EE Thank vou.

1o get ready for vour IEP meceting, its a
good idea to think about what vou want to

sav. At the meeting, vou'll want to be able to:

* describe vour disabiliy

¢ talk about vour strengths and needs

¢ describe vour learning stvle (how you learn
best and what gets in the wav of your learn-
ing)

o tell team members the accommaodations vou
nced and why vou need them

¢ describe any medications you are taking or
medical needs you have (if you wish to share
this information)

¢ list vour educational goals and objcctives

¢ talk about vour transition plan for the future.

YR (s also a good idea o practice what vou

want to sav., Practice with vour parents, a
classmate. or a teacher. [Parents need to know
what vour goals are hetore the meeting, so they
can support vour decisions. ]

_ 5 Once week betore the TEP mecting, vou may
' wish to send out reminders to the people
who will be attending: vour parents, teachers,
counselor, principal, and others who have been
invited. "The note can be simple, such as the
example below.

Juet to Remind You...

[ am looking fonward to sceing vou
atmy IEP meceting.

Wednesday. October 23rd
2:30 p.m., Meeting Room 4

Signed.
Your Name
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Participating in the IEP Meeting

Make sure evervone knows cach other. You
mayv want to introduce them or hiave them

introduce themselves.

Speak up and maintain good eve contact.

Section 504 of the Rehabilitation Act of 1973 s
another important federal law for people with
disabilities. "This Taw states that reasonable
accommodations must be made. But what are
reasonable accommodations?

Reasonable accommodations are things the
school or vour teacher can do to make it casier
for vou to learn — adapting or adjusting what

vou're learning or how they’re teaching,.

Some common accommodations schools make
for students with disabilities are listed below.

Note-taking Accommodations

Use a tape recorder in the classroom

e Ulsc another student's notes

Have a notetaker in the class

Use teacher’s notes

e Usc computer or tvpwriter

" List of Aceo

modatione

Test Taking Accommodations

Extended time on test
‘Take test in quiet area
Have test read to vou

Take test orally

Additional Accommodations

Use textbooks-on-tape

Have extra set of books for home and school
Restroom use (medical accommodations)

Use a calculator or dictionary in class

Have additional time to get from class <o class
Have scating in front of class

Have extended time to take PSA'T or SAT

-10 -
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Tatk about the things yvou practiced,

including:
¢ vour disability

¢ the strengths and needs vou have in cach
of vour classes

¢ vour learning stvle

the accommodations vou need and why vou
need them

vour goals and objectives tor the next vear

* \our transition plans tor the future.

Ask for additional suggestions and comments
on vour [EP content. Be sure evervone hasa
chance to talk and share their ideas.

5 Listen to ideas and suggestions from the other
) IEP -cam members. If vou don't understand
something, ask for an explanation.

6 Share vour feelings about the goals and objec-
Bl tives che other team members suggest. Ty to
come to agreement about what goals and objectives
are important to list in vour [EP. (If vou cannot
finish 1n the time vou have, seta time and date for
another mectng.)

Ba M rice down (or have someone ¢lse write
I down) evervthing that’s been decided, so that
a final TEP can be written.

When the mectng is over, thank evervone for
attending,

After the IEP Meeting

n Ask for a copy of the final TEP document. Go
over it to be sure vou understand what it savs.

Keep this copy ot the TEP, so vou can look

over it whenever vou need to.

Work to accomplish the goals and objectives

in vour ISP,

| Review vour [EP chroughout the vear. It
anvthing needs to be changed — for ex-
ample, vou've met goals in a class and want to
write new goals, or vou need more help with a
subject — ask vour special education teacher to
schedule another TEDP meeting.

A Final Word...

You have planned for vour high school education
and thought about vour future. It begins today.
Good luck!

-11 -
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T'he Student Guide is published once a vear, NICHCY also disseminates other materials and can respond to
individual requests for information. For furcher information or assistance, or to receive a NICHCY Publications

List, contact NICHCY, PO. Box 1492, Washingron, DC 20013, "Telephone: 1-800-695-0285 (Voice/ F'F)y and
(202) 884-8200 Voice/ 171,

NICHCY thanks Dr. Sara Conlon. at the Oftice of Special Education Programs. .S, Department ot Educa-
tion, for her time in reading and reviewing this document. We would also like to express our deep appreciation
to Alyvne Ellis, who produced the audiotape portion of this Student Guide package, and to Marey MceGahee-
Kovae, of Fairtax County Public Schools, in Virginia, for authoring the student booklet. We also thank: Scott
Ripley, who read portions of the student booklet on the audiotape: Christopher Hanman, who wrote and per-
formed the music on the tape: and Interface Video, for their generosity and expertise in production. Finally, we
send out a special thank vou to all the students and parents who shared their insighes and experiences about

students participating in developing their own HEPs: Cara. Sarah, Sarah's mom. Carla, Alex, Jean, and Matt.
Good tuck to vou all.

Project Director Producer, Audiocassette Program
Suzanne Ripley Alvne Elhs
Editor Author, Student Booklet
l.isa Kiipper Marey MeGahee-Kovae

T'his information is copvright free, unless othierwise indicated. Readers are encouraged to copy and share it, bur
please credit the National Information Center for Children and Youth with Disabilities (NICHOCY). Please share

vour ideas and feedback with our staft by writing to the Editor.
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Academy for Educational Development

Publication of this document is made possible through Cooperative Agreement 2H030A30003 betw cen the Academy for Educational
Development and the Office of Special Education Programs of the U.S. Department of Education. "The contents of this document do not
necessarily reflect the views or policies of the Department of Edueation, nor dees mention of trade numes, commereial products, or organi-
zations imply endorsement by the VLS. Government.

The Academy for Educational Development, founded in 1961, is an independent, nonprofit service organization committed to ad-
dressing human development needs in the United States and throughout the world. In partnership with its elients, the Academy sceks to
meet today's social, economic, and environmental challenges through cducation and human resource development; to apply state-of-the-art
cducation, training, rescarch, technology, management, behavioral analysis, and social marketing techniques to solve problems; and to

improve knowledge and skills throughout the world as the most ceffcctive means for stimutating growth, reducing poverty, and promoting .
democratic and humanitarian idcals.
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